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The Admissions Policy followed at Grange Primary School is that which is laid down
by Southwark Education Authority. The Head Teacher are responsible for admissions
to the school, and is aided by Grange Primary School’s Admissions Team. Advice
can be sought from Southwark’s Admissions and Appeals Coordinator.

The ‘'Starting primary school in Southwark’ booklet, produced by the

authority, is available online for prospective parents.

Apply for your child’s school place online

Visits to look around Grange Primary School are welcomed and encouraged; these
can be Booked by contacting the school office on 020 7771 6121.

Admission Criteria

Applications for admission to Grange Primary School including Nursery for each
academic year, in the case of over-subscription, are considered against the
following criteria in priority order:

1. residency in the London Borough of Southwark

2. the educational, medical, and social needs of the child, and in particular the
needs of any child assessed as “in need” under the Children Act 1989 including
Children in public care (Looked After Children/previously Looked After Children),
children with special educational need or disability.

3. attendance of a sibling including step, foster and adopted living permanently at
the same address, at the fime of admission to the school, not at the time of
application, (i.e. admission in the context means the date the child starts school)

4. children of staff members of the school who have been a staff member of Grange
Primary School for a minimum of two academic years or have been appointed
because they have a skills/expertise required to fill a vacant post and there is a
demonstrable shortage of individuals with the skills/expertise required by the school.
5. to children who live nearest to the school measured by the shortest walking
distance.

6. to children who are cared for by a local authority registered child minder;
distance will be considered from the child-minder’s registered address and
measured using the shortest walking distance.

Tie-break: where a school becomes oversubscribed once all the criteria have been
applied, places will be offered to children living nearest the school measured by a
straight line. If however, there is a tie break lots will be drawn to decide which child is
offered a place.

All measurements will be as measured on a large-scale Ordnance Survey map and

proof of residency, date of birth, identity and the child minder’s registration
documentation (where applicable) will be required to support the application.

Fraudulent applications


https://www.southwark.gov.uk/schools-and-education/school-admissions/primary-admissions/applying-for-a-primary-school-place
https://www.southwark.gov.uk/schools-and-education/school-admissions/how-to-apply-online

DFEE Circular 6/96 advises admission authorities that it may, in some circumstances,
be lawful to withdraw the offer of a school place before a child starts school if the
place was offered on the basis of a fraudulent or intentionally misleading
application. Parents should be advised of this and asked to provide proof of the
child’s date of birth and residence. (See appendix 1)

Nursery Admissions

Children can join the waiting list for a place at our Nursery once they are 2 years
old,places will be offered for the September following their 3rd birthday. We offer
15-hour places and 30-hour places. For more information regarding eligibility, please
visit https://www.childcarechoices.gov.uk/

If you would like to add your child to the waiting list for a place at our Nursery, please
comeinto the school office between 10am and 2:30pm to complete the application
form. All applications must be accompanied with the following documentation:

e Your child’s Birth Certificate and NHS number

e Arecent Council Tax bill

e Arecentletfter from Child Benefit or Tax Credits (no more than 3 months old).If you
are not in receipt of either please provide your child's NHS medical card

Please bring the original documents with you when you come to complete the
applicationform so that we can take copies. Parents will be informed by the end of
May if their child has a place to start in September. If there are more applicants than
spaces available, places will be offered based on the following criteria:

o Looked afterchildren. Children with an educational, social ormedical need
(pleasenote these applications must be supported with professional
documentation)

e Children with asibling that will be attending the school at the time of admission

e Children living nearest the school measured by straight line route from home to
mainschool gate.

If you have any questions regarding the application process for Nursery please call
the school office on 0207 771 6121.

Primary School Admissions

Reception

Arrangements for admissions to primary schools are set out in detail in the ‘Starting
primary school in Southwark’ booklet (which is why we do not set out the criteria in
this document).

Applications for Primary Schools in Southwark must be done online on the Southwark
council website. To access an online application form please go to:
www.southwark.gov.uk/schooladmissions

If parents don't have access to the internet, or feel they need assistance in
completing an application, they can go to one of the Southwark libraries where staff
will be able to help. The ‘apply online’ sessions at the local Southwark libraries are
very helpful.

The school currently has two mixed Reception / Nursery classes with 30 children in
each. All children who are 5 during the academic year from 1st September to 31st
August will be offered a reception place starting in the September.



https://www.childcarechoices.gov.uk/
http://www.southwark.gov.uk/schooladmissions

Parents may request to defer their child’s entry until later in the same school year or
until they reach compulsory school age, which is 5. Further information regarding
deferred entry is in the ‘Starting primary school in Southwark’ booklet.

Once you have been offered a school place, you will need your child’s birth
certificate, Child benefit documentation or if you are no longer eligible to receive
child benefit, a letter from HMRC confirming that you were previously in receipt of
child benefit, council tax bill and one other proof of address, for example bank
statement, TV licence, credit card or store card statement.

In-year Admissions

Applying for a place at any other time is called an in-year admission.

- Children coming from outside Southwark must apply through the Local Authority,
- Children applying to move from one Southwark School to another can obtain the
in-year admission form from their current school.

Unsuccessful Applications

If it is not possible to accept a child, the reason for the decision will be given in the
letter and reference made to the parents’ right of appeal and advice given about
other nearby schools which the child could attend and explain that the application
can remain on the waiting list.

Appeal applications

There are provisions for appealing against the decision to admit a child to an
Appeals Panel, in accordance with the provision of Section 423 of the Education Act
1996 Act and the school keeps a supply of appeal forms for appellants.

Any appeals need to be carried out through the Admissions and Appeals Team
within 21 working days of the decision not to offer a place. Supplies of the form and
notes for guidance are available from that Team.

A senior Member of staff is required to attend appeal hearings.

There is no right of appeal for unsuccessful applications for the Nursery class.

Pupils with an EHCP plan

Applications for a place at a school cannot be rejected because a child has a
Special Educational Need or, in the opinion of the Headteacher, may require an
EHCP. Similarly, a place cannot be refused by a school stating they will only admit a
child if the parents seeks ‘additional’ educational support from the LA to meet their
child’s needs. Similarly, an application for casual admission cannot be rejected
because a child is thought to have behavioural difficulties or has been permanently
excluded from another school. In all of these circumstances, if a place is available, it
must be offered to the applicant. If a Statement of Special Educational Need is
issued by the authority, then the school named in the statement is bound to admit
the child regardless of whether the school has a vacancy in the year group for the
child.

Measurement of distance

All applications to be considered under the distance criteria should be measured.
Nearness to school is fo be measured on a large-scale ordnance survey map of the



area surrounding the school. For this purpose, measurement will be over the shortest
walking route to the nearest school entrance to the parents’ home and accessibility
by private car or public transport will therefore be disregarded. Advice should be
sought from the Admissions and Appeals Team if there are any difficulties with
addresses or measurements.

Secondary Admissions

Brilliant schools give young people the great start in life they deserve. Secondary
schools are still finalising their plans around open days. The brochure " Starfing
secondary schoolin Southwark 2024/25" does not include any dates, so you will
have to check for updates on school websites.

Before you choose your school, please take some time to look at school
brochures and websites and also to look at the most recent Ofsted of the
school/s you are considering foryour child/ren:
www.gov.uk/government/organisations/ofsted. Many schools have videos on
their website that can give an insight to you and your child about school life.

This page offers you a plethora of important information and guidance to ensure
that you have everything you need to help you make the right decision for your
child’'s next step on their academic journey. If you have questions, please feel free
to talk to us.

Links and Downloads:

Please choose from the following options.

o Secondary School Application
e List of secondary schools in Southwark
e Secondary school admission information

Monitoring and review of policy

The policy is subject to ongoing monitoring by the Headteacher and the
Governors of Grange Primary School.

Appendlx 1 Providing evidence for admissions
To ensure that places are offered fairly and legally, no child is admitted into the
school until proof of address (e.g. fenancy agreement, council tax bill) and
child’s birth certificate are seen.

e Copies are taken for the records.

* Inthe event of a child’'s name being changed by deed poll, a copy of the
document is retained by the school.

Other acceptable documents include:
e local authority rent card

* a certificate of identity issued by the Home Office

» forms issued by the Home Office


https://www.southwark.gov.uk/schools-and-education/school-admissions/secondary-admissions/applying-for-a-secondary-school-place
https://www.southwark.gov.uk/schools-and-education/school-admissions/secondary-admissions/applying-for-a-secondary-school-place
http://www.gov.uk/government/organisations/ofsted
https://www.eadmissions.org.uk/
https://www.southwark.gov.uk/schools-and-education/schools-in-southwark/list-of-schools-in-southwark
https://www.southwark.gov.uk/schools-and-education/school-admissions/secondary-admissions

e Passport
* Adoption certificate
* paid household bills in the applicant’s name at the address they claim to reside

* certificate of employment in HM forces
» Standard Acknowledgement Letter (SAL) held only by asylum seekers

¢ life assurance policy

Contact:

Admissions and Appeals Co-ordinator
Southwark Council PO BOX 64529
London

SE1P 5LX

Tel: 020 7525 500

Signed: Q,Q/ Headteacher
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